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The “Add/Remove SPARS User” form is used for SAMHSA Centers (CMHS, CSAP, CSAT), TTA and 988.

The grant Project Director (PD), Alternate Project Director (APD), or Authorized Representative (AR) can use this
form to request to add and/or remove SPARS users and the grants to which they have access.

All fields in Section 1 are required. Please complete Sections 2 and/or 3, depending on the nature of your request.
Handwritten and missing information will result in a delay and may result in errors.

The PD, APD (for CMHS grants), or AR (for CSAT grants) must submit this completed form to the SPARS Help Desk
email - SPARSHelpDesk@mathematica-mpr.com. The Help Desk can process requests submitted by these three
grant roles only. Therefore, the PD must be the person already named so under eRA Commons and the person
named APD or AR can submit a request to add/remove users only once the PD has requested these roles for them.

. Grant Information (please refer to your Notice of Award document to obtain this information, if necessary)

Date Form Completed
[] [ ] [ ] [ ]

. Center for Center for Center for Training and 988
SAMHSA Center (click all that apply) Mental Health Substance Abuse  Substance Abuse Technical
Services Treatment Prevention Assistance
(CMHS) (CSAT) (CSAP) (TTA)

Grant ID (or Award #)
Program Code - For CSAT Grantees Only

. Request to Add Users to SPARS/Grant for All Centers
CMHS/CSAT Grantees — CMHS Grantees only -
User(s) to Add to SPARS indicate Access Type and Role Enter city and then select
All fields in this column are required the state for each user
Access Type Role

with edit/view access

Name First Last
Email username@domain.com
Phone

Name First Last
Email username@domain.com
Phone

Name First Last

Email username@domain.com

Phone

- Request to Remove Users from Grant (use the email address that is registered with SPARS, if known)
Name First Last Name First Last

Email username@domain.com Email username@domain.com

e Grant PD, APD (CMHS), or AR (CSAT):
Please email this completed form to the SPARS Help Desk - SPARSHelpDesk@mathematica-mpr.com
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		80		1		Tags->0->13->1->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Select Program Code (For CSAT Grantees Only): for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		81		1		Tags->0->15->2->0->0->1->0,Tags->0->17->1->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the first name of User 1 for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		82		1		Tags->0->15->2->0->0->2->0,Tags->0->17->2->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the last name of User 1 for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		83		1		Tags->0->15->2->0->1->0->1		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in User 1's email address for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		84		1		Tags->0->15->2->0->2->0->1,Tags->0->15->3->0->2->0->1,Tags->0->15->4->0->2->0->1		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the phone number (including area code). Enter numbers only, no special characters. for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		85		1		Tags->0->15->2->1->0->0->0,Tags->0->15->3->1->0->0->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of CMHS/CSAT Grantees: Select Access Type: for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		86		1		Tags->0->15->2->2->0->0->0,Tags->0->15->3->2->0->0->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of CMHS/CSAT Grantees: Select Role: for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		87		1		Tags->0->15->2->3->0->0->0,Tags->0->15->3->3->0->0->0,Tags->0->15->4->3->0->0->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of CMHS Grantees only: Enter city for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		88		1		Tags->0->15->2->4->0->0->0,Tags->0->15->3->4->0->0->0,Tags->0->15->4->4->0->0->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of CMHS Grantees only: Select State for edit/view access for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		89		1		Tags->0->15->3->0->0->1->0,Tags->0->19->1->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the first name of User 2 for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		90		1		Tags->0->15->3->0->0->2->0,Tags->0->19->2->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the last name of User 2 for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		91		1		Tags->0->15->3->0->1->0->1		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in User 2's email address for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		92		1		Tags->0->15->4->0->0->1->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the first name of User 3 for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		93		1		Tags->0->15->4->0->0->2->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the last name of User 3 for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		94		1		Tags->0->15->4->0->1->0->1		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in User 3's email address for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		95		1		Tags->0->15->4->1->0->0->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of CMHS/CSAT Grantees: Select Access Type for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		96		1		Tags->0->15->4->2->0->0->0		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of CMHS/CSAT Grantees: Select Role for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		97		1		Tags->0->18->0->1,Tags->0->20->0->1		Section H: PDFs containing Forms		H3. Tooltips contain requirements		Passed		Does the tooltip of Type in the email address that is registered with SPARS, if known for the highlighted element contain all the formatting requirements that will be automatically flagged as an error?		Verification result set by user.

		98						Section H: PDFs containing Forms		H4. Required fields		Passed		No form fields have been marked as Required. Please verify that none of the form fields in this document is a required form field.		Verification result set by user.

		99						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		100						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Passed		All nonstandard text (glyphs) are tagged in an accessible manner.		

		101		1		Tags->0->3->3->1->6->66		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find eRA in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		102		1		Tags->0->5->0->24		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find dd in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		103		1		Tags->0->5->0->27		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find yyyy in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		104						Section I: PDFs containing other common elements		I4. Table of Contents		Passed		No Table of Contents (TOCs) were detected in this document.		Verification result set by user.

		105						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		106						Section E: PDFs containing Tables		E6. Header scope		Not Applicable		No simple tables were detected in this document.		

		107						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		108						Section I: PDFs containing other common elements		I5. TOC links		Not Applicable		No Table of Contents (TOCs) were detected in this document.		

		109						Section I: PDFs containing other common elements		I6. References and Notes		Not Applicable		No internal links were detected in this document		
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